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Welcome to CU/VSM

City University of Seattle in Slovakia and Vysoka Skola manazmentu welcome you! Whether
this is your first year as faculty or you are returning for your tenth, the Academic Guide is an
important reference containing key information about the school and its program. And by the
way, consider it just that—a reference: don’t memorize it from cover to cover, but keep it
handy when questions arise throughout the year.

Let’s begin with a brief background about the school:

City University of Seattle (CU) is a private, not-for-profit university headquartered in
Bellevue, Washington, USA. Its mission is to offer educational programs of high quality to
anyone with the desire to achieve. Since 1973, the university has graduated over 40,000
undergraduate and graduate students. Its programs are also offered online, reflecting the
university’s goal to make higher education more responsive and accessible.

Accredited regionally by the NWCCU and the internationally by the IACBE, City University of
Seattle operates in nearly twenty locations in the states of Washington and Hawaii, Bulgaria,
the Czech Republic, Greece, Romania, Slovakia, Switzerland, China, and Mexico.

In Slovakia, City University of Seattle first opened its doors in 1991. At sites in Bratislava and
Trenéin, students could study English through the Intensive English Program and earn
American bachelor’'s and master’s degrees in business administration (BSBA and MBA).

In1999, Vysoka $kola manazmentu (VSM) was founded, the first private university in
Slovakia. VSM was created to offer City University of Seattle’s programs; students still earn
CU bachelor’'s and master’s degrees by taking the same courses as CU students worldwide.
The Ministry of Education of the Slovak Republic also accredited VSM to offer its own
degree programs. VSM developed a bachelor’s degree (Bc.) in business management,
similar to CU’s program, so that students could earn a Slovak degree as well. Later, VSM
developed an undergraduate (Bc.) and graduate program (magister, or Mgr.) in knowledge
management, the first of its kind in Central Europe. Students can choose English or Slovak
as the language of instruction to earn these Slovak degrees. Faculty members can basically
consider CU and VSM as one institution with a variety of programs.

The following pages will give you an overview of these issues, the support provided for
faculty, and everything else related to academics at CU/VSM. We hope this guide gives you
a better understanding of our institution and wish you the best throughout this coming year.

Kind regards,

David Griffin Branislav Lichardus
Dean, Academic Affairs — Central Europe Rector
City University of Seattle Vysoka Skola manazmentu
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1. Who’s Who in CU/VSM Academics
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1.2. Academic Leadership

These are the people you will go to when you have problems, concerns, or questions related
to your teaching, your courses, or your students. The academic team also meets regularly to
discuss and solve day-to-day academic issues.

Rector of Vysoka skola manazmentu

Branislav Lichardus, blichardus@vsm.sk

The rector is the head of Vysoka $kola manaZzmentu and as such, represents VSM
externally. He works to involve faculty in research and in the governance of the school
through the katedra system. He serves as a consultant for the other members of the
academic team.

Dean of Academic Affairs for Central Europe, City University of Seattle

David Griffin, dgriffin@cityu.edu; dgriffin@vsm.sk

The Dean is responsible for all academic matters in Slovakia, the Czech Republic and
Switzerland. As such, he works closely with the Rector of VSM, the various program
managers and the academic team to run the academic programs of the school, and to
improve the standards and integrity of the programs and their delivery. He also acts as a
liaison with the various deans and academic heads at City University of Seattle in
Washington State and is a standing member of several academic committees, as well as
being involved in the 2010 re-accreditation process. Among his other duties are to form and
revise academic policies, consider academic petitions and decide on appeals to grade
grievances. He is located in Trencin, but travels to Bratislava weekly.

Associate Deans for Tren€in and Bratislava

Alena Busikova, abusikova@vsm.sk (Bratislava)

Denisa Hackett, dhackett@vsm.sk (Trencin)

The Associate Deans are responsible for the recruitment, training, and development of
faculty and the assurance of quality educational delivery at each site. If you are a faculty
member in the undergraduate programs, the associate deans will be your main source of
information, supervision, and support. They oversee all undergraduate programs as well as
non-credit programs and their daily operation. As the BSBA and Bc. program managers,
they plan, schedule, and direct faculty work; evaluate and supervise faculty; and respond to
students’ and teachers’ complaints, problems, and concerns. In cooperation with the Rector
and Pro-Rectors, they help to organize state exams in the Bc. programs. They are also
responsible for planning, organizing and coordinating activities as defined by the Dean and
Rector.

Pro-Rector for Academic Affairs

Edita Hekelovéa, ehekelova@vsm.sk

The Pro-Rector (vice-rector) of Academic Affairs is responsible for coordinating the thesis
work and organizing the state exams of graduating students in VSM’s undergraduate and
graduate degree programs.

Pro-Rector for Research and Development

Jozef Hvorecky, jhvorecky@vsm.sk

The Pro-Rector organizes and supervises scientific research and external pedagogical-
research activities at VSM. He also coordinates research grants for VSM.

English Programs Manager

Judita Wursterova, jwursterova@vsm.sk

The manager is responsible for all aspects of the Intensive English Program — hiring,
training, and evaluating instructors; scheduling; resolving teacher and student problems;
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acting as a liaison with the English Language Programs Director in Seattle; and completing
all administrative work. The manager also oversees the academic issues in English courses
for the community and corporations and works with the BSBA/Bc. program managers to find
instructors for English courses in the bachelor's degree programs. Based in Bratislava, she
travels to Trencin regularly, where she is supported by a part-time manager.

Scholastic Honesty Committee Chair

Peter Krodity, pkrocity@vsm.sk

The SH Chair is responsible for all aspects of implementing City University of Seattle’s
Scholastic Honesty policy in all European programs (Slovakia, Bulgaria, Romania, the Czech
Republic, and Greece). He oversees the maintenance of the student archives and Turnltin
uploading process, and informs instructors of possible violations found by Turnltin. The
Chair consults with instructors about possible violations and can act as a liaison between
instructor and student in SH cases. Committee hearings and all related documents are
organized by the Chair, and he provides quarterly reports of hearing results. His office is in
Tren&in and he travels to Bratislava as needed.

Regional Coordinator for Curriculum Support Services

Anne Whitaker, awhitaker@cityu.edu; awhitaker@vsm.sk

The RCC works with the deans, program managers, katedra heads, registrar, and
instructional materials coordinator on curriculum issues, particularly to ensure the quality of
new and existing CU programs in Europe, both in-class and online, and their alignment with
City University of Seattle standards. As a member of several CU of Seattle committees, she
provides regional input to curriculum processes. She is located in Bratislava, but travels to
Trencin regularly.

Registrar

Antonia ValaSikova, avalasikova@vsm.sk

The registrar oversees the work of the Admissions Office of CU/VSM and the admission of
students. She evaluates transcripts and diplomas for VSM and does prelimary credential
evaluations for all CU European programs. For VSM, the registrar compiles statistics for the
Slovak Statistics Office and the Ministry of Education. She is located in Bratislava.

Graduate Programs Coordinator

Zuzana Kulichova, zkulichova@cityu.eu or zkulichova@vsm.sk

The GPC is responsible for all scheduling and logistics issues concerning the MBA programs
in Slovakia, Bulgaria, Romania and the Czech Republic. The GPC also assumes HR roles
(including hiring new instructors and dealing with contractual issues) and administrative roles
(including reviewing syllabi and dealing with grades and petitions); and acts as a liaison
between students and staff and between faculty and administration. The GPC'’s office is in
Trencin, but she comes to Bratislava regularly.
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1.3. Academic Governance (Katedra System)

Academic governance at CU/VSM starts at the faculty level with the katedra system. A
katedra is a group of faculty members teaching the same or similar subjects (like a
department at a U.S. university). Each katedra is chaired by a head who organizes the
katedra’s activities. A katedra meets regularly to share experiences and discuss issues
related to its subject or the institution as a whole. Some katedra concerns are academic
standards, faculty research, development of course materials, and faculty training and
development.

Katedra heads and academic managers generally meet once a term to discuss activities and
suggestions, and review and provide feedback on program changes, academic policies,
procedures and quality issues from both CU and VSM.

Each course belongs to a katedra, so you may find yourself in more than one katedra. In that
case, you are welcome to choose the one closest to your main focus, or participate in both.

Katedra of the English Language Program

Head: Judita Wursterova, jwursterova@vsm.sk
Courses: Intensive English Program courses, ENG 211, ENG 290, ENG 001V, ENG 002V, ENG
003V, ENG 004V, BE 300V, Community Program courses

Katedra of Economics and Finance

Head: Daniela Matovéikova, dmatovcikova@vsm.sk
Courses: AC 115V, AC 215, BSC 401, BSC 402, BSM 406V, FIN 541, FIN 542, FIN 543, FIN 544,
INT 302, MB 300V, MB 305V, MB 529, MBA 530, MBA 535, MBA 540, MC 500, MC 514, MC 553,
MC 556, SSC 220, SSC 221

Katedra of Mathematics and Statistics
Head: Erika Kupkova, ekupkova@vsm.sk
Courses: BC 303, BSC 400, MC 506, MTH 110, MTH 155, MTH 219V, MTH 220

Katedra of Information Technologies

Head: Martina Cesalova, mcesalova@vsm.sk
Courses: CS 201, CS 416V, EC 400, GS 400V, GS 401V, GS 402V, IS 330, ITMGMT 540, KM
200V, KM 502V, KM 503V, KM 504V, KM 505V, KM 506V, KM 508V, MBA 520, MC 516, MG
308V

Katedra of Management

Head: Andrej Piovardci, apiovarci@vsm.sk
Courses: BSC 407, BSM 404, BSM 405, BSM 495, GRM 300V, GRM 301V, GRM 302V, HR 405,
MAL 545, MAL 560, MAL 570, MAL 585, MBA 500, MBA 510, MBA 515, MBA 545, MBA 550, MBA
555, MC 509, MC 550, MC 573, MC 578V, MC 584, MC 600, MG 201, ML 561, PM 401, PM 404,
PM 501, PM 511, PM 513, SCI 215

Katedra of Marketing and Communications

Head: Lubica Olejnikova, lolejnikova@vsm.sk
Courses: BC 302, BSM 304, CCR 200V, CO 210, MB 545, MBA 505, MBA 525, MC 511, MK 300,
MK 390, MK 403, MK 511, MK 513, MK 515, MK 516, MK 526, MK 527, MK 528, MK 529

Katedra of Social Science/Humanities

Head: Mariana Martiskova, mmartiskova@vsm.sk
Courses: BC 200V, BC 301, BC 306, BSC 203V, BSC 403, HUM 200, INT 301, INT 304, INT 305,
MC 555, MG 210V, PSY 201, SSC 200, SSC 218, SSC 300
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2. Scholastic Honesty at CU/VSM

Scholastic honesty is one of the values of CU/VSM, but it can be a tough sell to students
who have not often been exposed to the idea of academic integrity. Many students are first
introduced to the concept of plagiarism when they come to CU/VSM, they may not see a
problem with the common practices of copying others’ homework or helping a friend on an
exam, and some consider cheating on tests a game. Instructors have to spend a lot of time
preventing cheating by giving tests in larger rooms, making different versions of the same
test, creating questions that are (almost) cheat-proof and watching students closely.

City University of Seattle has a world-wide Scholastic Honesty Policy, reprinted below, which
defines violations and sets up a framework for dealing with them. If instructors come across
a possible violation, they do not have to determine guilt or innocence or devise a
punishment, but instead turn to the Scholastic Honesty Committee, which will meet with the
student, judge the case, and follow fair and standard policies to determine punishment, if
any. The document “Scholastic Honesty Procedures for City University of Seattle European
Programs” details how the process works in Europe and explains what you need to know as
an instructor at CU/VSM.

Developing a culture of academic integrity at CU/VSM requires the cooperation of all faculty
members — to serve on the Committee, to discuss scholastic honesty with students in class,
and to submit violations of the policy.

If you have any questions, contact the SH Chair, Peter Krocity at pkrocity@vsm.sk

2.1. City University of Seattle Policy

| Scholastic Honesty \

Intent:
To define scholastic honesty for the University community and to establish a process for the
resolution of allegations of scholastic honesty violations.

Policy:

Scholastic honesty in students, faculty and staff requires the pursuit of scholarly activity that
is free from fraud, deception and unauthorized collaboration with other individuals. The
University holds students individually responsible for understanding and exercising
standards of scholastic honesty in every aspect of study and in all work submitted.

Definitions:

CityU defines violations of scholastic honesty broadly as any act that constitutes cheating or
misrepresentation of the actual author of one’s work. Violations of scholastic honesty
include, but are not limited to, the following examples.

1. Cheating:

e Using unauthorized materials such as books or notes to answer examination
guestions.

e Copying another student’'s homework, written assignments, examination answers,
electronic media, or other data.

e Assisting or allowing someone else to cheat.
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2. Plagiarism:

e Presenting another person’s work as your own.

e Paraphrasing or condensing ideas from another person’s work without proper
citation.

e Failing to document direct quotations with a proper citation.

e Word-for-word copying, use of select phrases from another’s work or simply failing to
properly cite all sources from which data, examples, ideas, words, or theories are
found.

3. Other forms of scholastic dishonesty:

¢ Changing examination solutions after the fact; inventing, changing or falsifying data
or research.

e Reproducing or duplicating images, designs, or web pages without giving credit to
the developer, artist, or designer.

e Submitting work created for another course, or resubmitting work for the same
course without prior approval from the instructor.

e Misrepresenting oneself or one’s circumstance to gain an unfair advantage.

e Collaborating with another person(s) without prior approval from the instructor.

e Selling or providing term papers, course work, or assignments to other students,
knowing that the intention is to plagiarize.

e Bribing or attempting to bribe an instructor.

The University is committed to an educational approach to violations of scholastic honesty.
Instructors are encouraged to seek guidance from course managers or senior faculty when
they discover possible plagiarism to discuss how best to handle individual cases.

An instructor or staff member may file a formal Violation of Scholastic Honesty Allegation by
following the instructions found in the Faculty Handbook or the City University of Seattle
catalog for the current academic year. The Scholastic Honesty Board will be convened and a
review of the allegation will commence in a fair and impartial manner.

Violation Sanctions
In cases where a violation is found to have occurred, the following disciplinary actions may
include, but are not necessarily limited to the following:

Issuance of a 0.0 for the assignment or examination;
Issuance of a 0.0 for the course grade;

Academic suspension for one or more quarters;
Dismissal from the University.

The student will be notified in writing of the Board’s decision. If the allegation was filed by an
instructor, the instructor will be notified in writing as well.

Student’s Right to Appeal
Students may appeal the Board’s decision within ten days to the Provost, whose decision is
final.

Edward Lee Gorsuch, Il Date Steven Olswang, J.D., Ph.D. Date
President Provost, Office of the Provost
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2.2. SH Procedures for CU European Programs

Scholastic Honesty Procedures

for City University European Programs
Effective September, 2008

1. Introduction

a. Documents

The Scholastic Honesty program is based on the City University of Seattle
Scholastic Honesty Policy document, the current version of which was approved in
August, 2008 at Bellevue, Washington. This Policy is implemented by the
procedures developed for the European programs, which are given herein. There
is some flexibility in these procedures as long as there is adherence to the Policy.
Both the Policy document and this procedures document are available for all
students and instructors at http://www.vsm.sk/en/students/scholastic-
honesty/policies-and-procedures/ and http://www.vsm. sk/en/faculty/scholastic-

honesty/

b. Applicability to different academic levels (IEP, BSBA, MBA)

Although violations of Scholastic Honesty are generally considered more
serious at higher educational levels, it is believed that the fundamental principles
of academic integrity can and should be understood and honored by all students.
Thus, the City University Scholastic Honesty Policy applies to all students,
regardless of academic level.

2. Instructors' responsibilities

a. Information in the syllabi
Syllabi for all courses should include a short section addressing scholastic
honesty; a policy statement that may be used is available at
http://www.vsm.sk/en/faculty/scholastic-honesty/

b. Explanation in the classroom

The Scholastic Honesty section in the course syllabus should be reviewed by
the instructor with every class at the beginning of each course. There should be a
full and clear discussion of the scholastic honesty rules and the requirements of
the instructor. The instructor should have a copy of the City University Scholastic
Honesty Policy and this document for reference during the discussion, and tell the
students that they may obtain copies at http://www.vsm.sk/en/students/ scholastic-
honesty/policies-and-procedures/

It is intended that students will understand the value of the Scholastic
Honesty program to themselves, and that they will want to be “owners” of it. The
students should be aware that the value of an academic degree depends upon the
academic integrity of the institution awarding it, and that scholastic honesty is
mandatory for that integrity.

With respect to operation under the Policy, it should be emphasized that:

i. Any submission by a student to an instructor must be the work of that
student alone unless clear attribution is given. The student should
consider that placing his/her name on a paper is equivalent to the signed
statement, "This work is entirely my own." Violation of this rule is cause
for severe penalties as specified in the Policy document (and repeated in
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the Sanctions section below). A list of examples of specific violations of
scholastic honesty is given in the Policy document.

ii. In research papers, all source materials must be properly referenced
and cited as specified in the current City University style sheet manual.
Particular attention should be paid to the proper referencing and citation
of direct quotations.

iii.  Students are personally responsible for protecting their individual work
from being copied and/or submitted by another student. If one student
provides material to another student who turns it in as his/her own, both
students have committed a scholastic honesty violation. Students should
know that computer network drives accessible to them are not secure,
and therefore to preclude “theft,” work should not be saved on them.

c. Assignment definitions
It is critical when assignments are made, especially in the case of homework
or group assignments, that the requirements with respect to individuality of work
be made very clear.

d. Archives of student papers

All major papers submitted by students should be placed on the computer
network secure drive designated for that purpose. Instructors will give instructions as
to when and how this is to be done. It is hoped that this will deter student copying of
previously submitted papers. All files received into the archives are submitted to
www.Turnltin.com for plagiarism checking.

A student is not to be given a grade for particular assignment unless he/she
submits an electronic copy to the archives. Without this electronic copy the student
receives a grade reduced by a percentage designated to the assignment in question.
If the electronic copy of assignment is not submitted within 30 days, the reduced
grade is to be posted to the student record.

3. What an instructor should do when a violation of scholastic honesty is suspected

City University has set an absolute standard of scholastic honesty. Faculty members
must therefore deal with all instances in which any student may have violated the Policy.
For very minor situations, faculty members may give a verbal reprimand, require that an
assignment be redone, or reduce a grade. In this case, the student must agree to the
penalty and the instructor should keep a record of the incident. Any other case must be
referred to the Scholastic Honesty Committee. Referral to and action by the Committee
should be as immediate as possible.

a. Instructor / student interaction; consultation with Scholastic Honesty Committee Chair
Normally an instructor should talk with the student as soon as possible upon

suspecting a scholastic honesty violation. The purpose of this conversation
should be to gain as accurate an understanding as possible of what occurred. It is
usually advisable not to make an immediate decision of guilt or to try to resolve the
issue unless the situation is very minor and the facts are absolutely clear. If it
appears there has been a violation of the Policy, the Chair of the Scholastic
Honesty Committee should be contacted before going further. This allows
discussion of options and will help insure that procedures are followed to enable
fair and proper resolution of the case.

b. Submission of cases to the Scholastic Honesty Committee
If after discussion with the Scholastic Honesty Committee Chair it is
determined that a charge needs to be filed, a Scholastic Honesty Violation
Allegation form and the student’s paper which is the subject of the allegation,
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along with any other supporting documentation regarding the case is submitted to
the Scholastic Honesty Committee Chair. The form is at http://www.vsm.sk/en/
faculty/scholastic-honesty/

Because the form is part of an official record, a copy of which goes to the
student, it should be word processed, printed, and then signed by the instructor.
The instructor must also request that the Admissions office place a “K” grade
designation on the student’s record. The Scholastic Honesty Committee Chair will
advise the instructor how to do this, as it depends upon when during the quarter
the allegation is made. The “K” designation prevents any student status change or
final grade calculation until the Scholastic Honesty case is resolved.

c. Instructor / Student involvement during case proceedings
Once the above materials are submitted, the case is out of the hands of the
instructor. If the course has not yet concluded, the student may continue with full
class participation until resolution of the case unless the faculty member and Dean
jointly determine that the student’s conduct interferes with others’ learning.

4. SH Committee proceedings

a. Allegation of Violation of Scholastic Honesty notification
The Scholastic Honesty Committee Chair will set a hearing date and send an

Allegation Notification letter to the student. This letter, sent by registered mail
(and a copy delivered by hand if the student is attending classes locally, or by
email) officially informs the student of the allegation and the hearing date.
Included with the letter are copies of the Scholastic Honesty Violation Allegation
form, the Scholastic Honesty Policy, a copy of the student’s work which is in
guestion, and supporting evidence of the alleged violation, if appropriate. The
hearing date is set at least 10 days from the letter postmark to give the student
time to prepare a response if s/he desires; the student has the option of appearing
or not at the hearing. The instructor may attend the hearing at his or her discretion,
or if requested by the Chair.

b. Hearings

SH cases are heard by a committee consisting of 3 Scholastic Honesty panel
members and the Chair. The Chair conducts the hearing, but is a non-voting
participant. If the student chooses to attend the hearing, his/her testimony is
heard, and then questions may be asked by the Committee members. Following
this, the student is dismissed from the hearing, and the Committee deliberates,
coming to a decision by vote. The decision of the Committee will be that there is:
(1) no finding of a breach of the Scholastic Honesty Policy, or (2) a finding that a
breach of the Scholastic Honesty Policy did occur. In the event the decision is
verdict (1), the case is closed and there are no penalties. In the event the decision
is verdict (2), the Committee determines the penalties as specified in the
Sanctions section below. The Chair will notify the student of the Committee’s
decision and penalties, if any, by registered letter. The Chair will also notify the
instructor and appropriate administrative personnel of the decision, and implement
the clearing of the “K” grade designation on the grade sheet. In the event no
breach of the Scholastic Honesty Policy is found, the material submitted by the
instructor shall be graded. The instructor may, at his or her discretion, request
that another grader assign the mark for the student's work.

c. Sanctions

Following are the maximum penalties applied in European operations in the
event of a finding of a breach of the Policy:

10
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i. first offense, 0.0 grade for the course and suspension for an academic
quarter
ii. second offense, 0.0 grade for the course and suspension for two or
more quarters
ii. third offense, 0.0 grade for the course and expulsion from the
University

At the Committee’s discretion, lesser sanctions may be imposed, based on
unique circumstances or the evidence presented.

Suspension means that the student may not attend any university classes or
functions whatever.

When a student has been penalized under the Scholastic Honesty Policy, no
refund shall be made of course registration fees.

[Note: Unusual circumstances with respect to the timing of hearings and
suspensions may arise in cases where a course is a prerequisite for a following
course, where a student may want to repeat a course in the summer quarter, or in
programs where courses are shorter than the academic quarter.

The following general rules will apply:
(1) If schedules permit, the Scholastic Honesty Committee hearing,
considering the 10-day period for student responses, will be scheduled to
permit resolution before the next quarter official registration date; late
registration will not be permitted after a Scholastic Honesty Committee
decision. [See exception (1) below.]
(2) The start of any suspension will be the start of the next quarter following
the Scholastic Honesty Committee decision; in the case of a decision made in
the Spring quarter, the next quarter will be considered to be the Fall quarter. If
a student is suspended for the Fall quarter, s/he may take courses during the
intervening Summer quarter. [See exception (2) below.]
(3) If a student penalty is a 0.0 course grade and suspension, the course may
not be repeated until after the suspension period.
(4) If a student academically fails a course that also is the subject of a
Scholastic Honesty case (with T designation showing on the grade sheet), the
student may not register to retake that course until the Scholastic Honesty
Committee resolves the case and removes the T designation.

Exceptions to the general rules:
(1) If the course associated with the Scholastic Honesty case is a prerequisite
for a course that must be taken for the student to continue his/her studies (such
as in the Intensive English Program), scheduling of the Scholastic Honesty
hearing will be accelerated as much as possible and late registration will be
permitted if approved by the Admissions Office, providing the hearing results do
not preclude such registration.
(2) If a graduating student suspension decision is made in the Spring quarter,
and if that student could finish his/her program by retaking the course in the
Summer quarter, the suspension will apply to the Summer quarter rather than
the Fall quarter.]

d. Appeals
The Scholastic Honesty Policy specifies that a student may appeal a decision
of the Scholastic Honesty Committee to the Provost within ten working days of
receipt of the decision letter. The Provost normally delegates authority for final

11
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resolution of the appeal to the Dean of Academic Affairs in Central Europe or

Southeastern Europe. The appeal is evaluated on the basis of irregularities in
procedure or submission of new facts or evidence, not on the judgment of the
Committee.

5. Appointment of the Scholastic Honesty Committee Chair

The Dean of Academic Affairs appoints the Chair, with approval from Bellevue,
Washington.

6. Appointment of Scholastic Honesty Committee

At the beginning of each academic year, the Dean of European Programs, will appoint
a Scholastic Honesty panel. The panel shall consist of ten members, five each from Trencin
and Bratislava. For each subsequently scheduled hearing, a Scholastic Honesty Committee
shall be formed, by the Chair, composed of three members of the panel, plus the non-voting
Chair of the Committee.

7. Scholastic Honesty Committee Communications

The Scholastic Honesty Committee Chair will be responsible for giving a Scholastic
Honesty presentation to all instructors during the faculty orientation period in the fall, in
which s/he will review the Scholastic Honesty program policies and procedures, and give a
summary of the previous year’s Scholastic Honesty cases. After both the Fall and Winter
guarter cases are resolved, the Chair will send a report to all instructors and staff via email,
giving a summary of Scholastic Honesty cases for the previous quarter.

8. City University student employees

If a student alleged to have violated the Policy is also an employee of City University,
the facts shall immediately be forwarded to the Human Resources Department. Normal
Scholastic Honesty Committee procedures will be followed. If the Scholastic Honesty
Committee suspends the student, the suspension will not affect the student’s working status.
The HRD shall determine whether the student’s employee status allowed or facilitated the
violation; disposition related to employee status will reside solely with the HRD and the
University.

9. Records
All individual records associated with Scholastic Honesty cases are kept in the office of
the Scholastic Honesty Committee Chair for a period of 7 years, after which they are

destroyed. A computer database of cases and actions is maintained by the Chair; this
database is designed to detect instances of multiple cases against a student.

12



Academic Guide 2009-2010

2.3. Scholastic Honesty Violation Allegation Form

CityUniversity T

(425) 637-1010 / 1-800-426-5596 / Fax (425) 450-4665 (Registrar)
www.cityu.edu

SCHOLASTIC HONESTY VIOLATION ALLEGATION FORM

Instructor Directions:

1)
2)

3)
4)

9)

Contact Senior Faculty and the Director of Scholastic Honesty Proceedings for consultation prior to filing
an allegation.

Inform the student of the potential violation and that the matter will be forwarded to the Scholastic
Honesty Hearing Committee.

Complete the information requested below.

Attach any written material (exams, research papers, case analyses, homework assignments, course
syllabus/DLG, unauthorized notes confiscated during exam, evidence of plagiarism, documentation of
communication with the student, etc.) in support of your allegation.

If applicable, include copy of proctor form giving instructions (closed book, no notes, no cell phones or
personal belongings, do not leave room during exam, etc.).

Send this form and documents to the Director of Scholastic Honesty Proceedings.

Submit a student grade of “K” to the Registrar at the same time that the allegation is filed.

Once an allegation is filed, communication between instructor and student regarding the allegation will
be handled only through the Director of Scholastic Honesty Proceedings or the Hearing Board
Coordinator.

While allegation is pending a decision, the student may complete the course; instructor will continue to
communicate and grade all additional assignments and examinations.

Instructor Name:

Instructor E-mail: Instructor Phone:
Student Name: Student No:
Student E-mail: Student Phone:
Course: | Site: | Quarter:

State specifically the allegation of scholastic dishonesty:

Details of the allegation:

Instructor Signature: Date:

13
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3. CU/VSM Programs

City University of Seattle/Vysoka Skola manazmentu has academic programs at the
preparatory, bachelor’'s and master’s degree levels and non-academic English programs.

Preparatory Programs
¢ Intensive English Program (IEP). This is a City University of Seattle program
designed to prepare non-native speakers of English for university studies. Graduates
are automatically accepted into CU’s undergraduate degree programs.

Undergraduate Degree Programs
CU/VSM’s undergraduate degree programs are offered in the classroom (denny) or online
(externy).Classroom courses meet for 50 hours per term (four 65-minute sessions a week).

To enter the English degree programs, students must meet language requirements (through
IEP graduation, the TOEFL test, or the equivalent). They can then choose from three tracks
in the bachelor’s degree programs taught in English:

¢ Bachelor’s of Science in Business Administration (BSBA). This is a CU program
offered in the U.S., Slovakia, Bulgaria, and other sites. Regardless of where students
study, they can earn an American bachelor’s degree. The program usually takes four
years, with students taking three courses per term.

e BSBA/Bc.BM — Students can earn a CU BSBA and a VSM bachelor’s degree in
business management in four years by meeting the requirements of both programs.
They take the majority of their courses in English, write a thesis, and participate in an
oral state exam.

¢ BSBA/Bc.KM — A CU BSBA and a Bc. in Knowledge management.
Students choose from two tracks in the bachelor’s degree programs taught in Slovak:

e Bc. Podnikovy Manazment (Bc.PM). This is a VSM bachelor’'s degree program in
business management, offered entirely in the Slovak language. In addition to taking
courses, students write a thesis and participate in an oral state exam.

e Bc. Znalostny Manazment (Bc.ZM). This is a VSM bachelor’s degree program in
knowledge management, offered entirely in the Slovak language. In addition to taking
courses, students write a thesis and participate in an oral state exam.

Graduate Degree Programs
Students in Slovakia can choose from two graduate degree options:

e Master’s in Business Administration (MBA). This is a City University of Seattle
program taught at sites in Slovakia, Bulgaria, Romania, Greece, the Czech Republic,
Switzerland, China, and the U.S. All students earn an American MBA.

e Magister in Knowledge Management (Mgr.). This is a VSM Slovak graduate
program. In addition to taking four courses per term, students write a thesis and
complete a state oral exam to earn a Slovak master’s degree. Courses last 10
weeks, face-to-face or online. Students who earn an MBA can take a few additional
courses and complete the thesis and state exam for a Mgr. degree as well.

Non-Academic English Programs
e Community Course Program (CCP). The CCP offers courses at all levels, in
subjects such as General English, Business English, TOEFL Preparation, and
English Conversation. Courses are offered on site in Trencin or Bratislava.

e Corporate Program. CU/VSM instructors also teach English for companies,
organizations, or individuals in the Corporate Program.

14
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3.1. Intensive English Program

The IEP is a two-year academic English program with six levels of proficiency. Each level
has four subject courses: Writing, Grammar, Reading, and Listening & Speaking. The
courses are 10-week face-to-face courses with five contact hours per week (50 total). The
classes in the IEP program are typically taught four days a week (Tuesday-Friday) with four
65-minute lessons each day. The program plan is available in the electronic version of this
guide, or you can pick one up in the Admissions Office.

The main goal of the program is to prepare students for studies in English at the university
level. Levels 1-3 provide focus on learning general language skills and vocabulary, whereas
levels 4-6 put high emphasis on the academic side of language learning. Therefore, critical
thinking skills and academic writing, reading, listening, and speaking are an important part of
the program.

Students test into the program by taking the TOEFL or Accuplacer tests and start at the level
appropriate for them. Students take four courses in one level each term, and they must pass
all four courses in order to advance to the next level. Alternatively, they may advance to a
higher level if they earn the appropriate score on the Internet-based TOEFL test (which tests
speaking, listening, reading, and writing).

If a student fails one or two subjects, he/she may repeat just those subjects. If a student fails
three or four subjects, he/she must repeat the whole level. In Levels 1-4, Writing and
Grammar are considered one course, although they are taught separately, so if a student
fails either Writing or Grammar, he/she must repeat both classes. The passing score for all
subject courses at all levels is 75%.

As part of the attendance policy, students may not miss more than 6 lessons from each
course. Once they have missed 6 lessons, it is the instructor’s obligation to report it to the
IEP program manager and the Admissions Office, and the student will be asked to repeat
the particular course.

In order to maintain high quality standards of the IEP program, teachers must follow the
syllabi thoroughly throughout each term. Students are obliged to buy or borrow the required
course materials indicated in the syllabi for each course; therefore, it is crucial that the
instructor uses the course book during the entire 10-week term. Naturally, instructors are
encouraged to use additional materials for their courses if they feel the need to.

All assignments listed in the syllabus must be completed and graded by the end of the
trimester and if required in the syllabus, teachers are asked to create a written or oral Final
examination for the course. These final examinations should be different for each term and
submitted by the end of the term; they should cover the materials and skills dealt with in
class during the term, and may not be copied and pasted from the student course book.

In levels 1-3, an Applied Learning Project (ALP) is part of the program. The ALP is one
common project for all four subjects in the same level, and students carry it out involving all
language skills. Examples of such projects may include: creating a brochure about CityU
based on interviewing some instructors; coming up with original inventions and presenting
them to the class; making a city tour in one of Slovakia’s famous cities, or creating a
restaurant menu, etc. It is the instructors’ responsibility to come up with an original idea for
the project. These, however, may be taken from previous terms. There is usually a final
presentation of the project in weeks 8-9 with the participation of all instructors of that
particular level. The ALP is normally graded first by each instructor individually, and then, an
average grade from all four subjects is given to each student. An ALP coordinator (one of the
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instructors) is assigned at the beginning of each term to follow through the project from the
beginning till the end.

It is highly recommended to maintain regular communication with peer-instructors of the
same level in order to combine and reflect on students’ knowledge gained in the individual
courses. Often, instructors may come up with common assignments for two or more courses
of the same level; for example, students will be assigned to read a novel in their Reading
class, which they can describe in their Writing class and make a presentation about in the
Speaking/Listening class.

Instructors are encouraged to do peer-observations within the IEP if their schedule allows it.
They are also encouraged to initiate and organize workshops throughout each term
concerning different teaching methods and techniques to share best practices and get
inspiration.

As part of the workload, instructors are asked to maintain office hours for students regularly
every week, or by appointment, and indicate these on the syllabi.

Intensive English Program Plan

Level One: Beginner

ESL 010 Writing and Grammar | (2 classes)
ESL 011 Reading Comprehension |

ESL 012 Listening and Speaking Skills |

Level Two: High Beginner

ESL 020 Writing and Grammar Il (2 classes)
ESL 021 Reading Comprehension |

ESL 022 Listening and Speaking Skills 11

Level Three: Low Intermediate

ESL 030 Writing and Grammar Il (2 classes)
ESL 031 Reading Comprehension Ill

ESL 032 Listening and Speaking Skills 111

Level Four: Intermediate

ESL 040 Writing and Grammar IV (2 classes)
ESL 041 Reading Comprehension IV

ESL 042 Listening and Speaking Skills IV

Level Five: High Intermediate

ESL 050 Academic Writing Skills V

ESL 051 Academic Reading Skills V

ESL 052 Academic Listening and Speaking Skills V
ESL 053 Advanced English Grammar V

Level Six: Advanced

ESL 060 Academic Writing Skills VI

ESL 061 Academic Reading Skills VI

ESL 062 Academic Listening and Speaking Skills VI
ESL 063 Advanced English Grammar VI

If you have any questions about the IEP, contact Judita Wursterova, jwursterova@vsm.sk
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3.2. BSBA Program

LOWER DIVISION REQUIREMENTS (90 credits)
Required Courses
» ENG 211 English Composition/Equivalent (Required in the first term)
= MTH 155 College Algebra or MTH 220 Calculus (both meet College Math Requirement)
= ENG 290 Advanced Writing and Research (Prerequisites: ENG 211, BC 301)
= SSC 200 Introduction to Microeconomics
= SSC 221 Introduction to Macroeconomics
= MTH 110 Introduction to Statistics
= SCI 215 Environmental Science
= AC 215 Fundamentals of Accounting
= CS 201 Information Technologies for Managers
= MG 201 Introduction to Functions of Management

Electives (Courses followed by a “v” were developed by VSM)
AC 115V Introduction to Slovak Accounting (course taught in Slovak); BSC 203V Fundamentals
of the Slovak Labor Code (course taught in Slovak); CO 210 Oral Communication for Managers;
HUM 200 Introduction to Philosophy; KM 200V Algorithms and Programming; MG 210V
Introduction to Slovak Business Law (course taught in Slovak); PSY 210 Introduction to
Psychology; SSC 200 Introduction to sociology; SSC 218 Introduction to Political Science; MTH
219V Mathematics for Business

BSM 304 Effective Organizational Communications; BSM 406V Fundamentals of Business
Economics (course taught in Slovak); BSM 485 Internship; COM 450 Journalism; CS 416V
Database Technologies; EC 400 Fundamentals of Electric Commerce; HR 405 Strategic
Management of Human Resources; INT 301 International Relations; INT 305 Overview of the
European Union; SSC 300 Comparative European Politics; MB 300V Money and Banking; MG
308V Introduction to Knowledge Management; MK 403 Public Relations

UPPER DIVISION REQUIREMENTS (90 credits)
Undergraduate Core
= BC 301 Critical Thinking (Required in the first year of study)
= BC 302 Professional Communication
= BC 303 Statistics (Prerequisites: MTH 110, College Math Requirement)
= BC 306 Ethics and Leadership

Business Core
= BSC 401 Interpretation of Financial Accounting (Prerequisite: AC 215)
= BSC 402 Financing Organizations (Prerequisites: BC 303, BSC 401)
= BSC 403 Legal Issues in the Workplace
or BSC 203V Pracovné pravo AND MG 210V Obchodné pravo
= BSC 407 The Effective Organization
= BSM 405 Operations Management (Prerequisites: MG 201, BSC 402)
= INT 302 International Economics (Prerequisites: SSC 220, SSC 221)
= |S330 Information Systems (Recommended: CS 201)
= MK 300 Principles of Marketing
= BSM 495 Business Strategy (Required in the last term of study)

General Management Emphasis

= BSM 404 International Business (Preregs: MG 201, SSC 221; Rec: Business Core)

= BSC 400 Decision Modeling and Analysis (Prerequisite: BC 303)

= PM401 Fundamentals of Project Management

= Choice of Approved Elective**

= Choice of Approved Elective**
*BSM 304 Effective Organizational Communications, BSM 485 Internship; EC 400
Fundamentals of Electronic Commerce, HR 405 Strategic Management of Human
Resources, MK 403 Public Relations
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3.3. MBA Program

The MBA program offers 10-week online courses, but it has a different classroom format. In
Slovakia, students take one course at a time, each course lasting four weeks. The 30
contact hours are spread out over three weekends, with classes meeting for 5 hours on
Saturdays and Sundays. The MBA programs in Prague, Bucharest, Sofia, and Switzerland
have different formats as well.

Starting in Fall 2009, Europe will be offering City University of Seattle’s new MBA program.
The new program plan and more detailed program information are below.

Program Plan

MBA Core

MBA 500 Essentials of Business Management
MBA 505 Business Communications

MBA 510 Law and Economics for Global Business
MBA 515 Project Management and Prioritization
MBA 520 Managing with Technology

MBA 525 Applied Marketing

MBA 530 Evaluating Financial Information

MBA 535 Managerial Accounting

MBA 540 Strategic Financial Management

MBA 545 People and Systems in Organizations
MBA 550 Business Operations

MBA 555 Business Strategy

Global Management Emphasis Area

ITMGMT 540 Managing the Technology Enterprise

MC 584 Human Resource Management

PM 513 Project Managers as Change Agents

Choice of one of the following: MAL 545 Ethical Leadership, MAL 560 Global Leadership,
MAL 570 Leading Teams, MAL 585 Global Systems

Marketing Emphasis Area

MK 526 Strategic Brand Creation and Management
MK 527 Consumer Behavior

MK 528 Channel Management

MK 529 Public Relations and Media Management

Finance Emphasis Area

FIN 541 Capital Formation and Corporate Management

FIN 542 Banking and the Movement of Capital

FIN 543 Equity Markets and Debt Instrument Management

FIN 544 Financial Management and Not for Profit Organizations

Instructor Expectations
The following is excerpted from a letter to MBA faculty from City University of Seattle:

Designed after surveying influential global employers to determine what they look for when
staffing MBA managerial positions, City University of Seattle's innovative MBA program
endows students with that knowledge and skill sets graduates needed to immediately impact
today's competitive workplaces. To ensure your students navigate their way through our
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MBA program, as an instructor it is imperative that you intimately understand each of the
program’s components and what they require of you. This document provides an overview of
our MBA, including a description of its individual components.

Instructional Approach

Foremost, a City University of Seattle instructor must understand our educational approach.
Instructors are expected to implement our program using methodologies founded on an
academic model which emphasizes student-focused, workplace relevant course content.
Studies demonstrate that adults seek only those learning objects that contain value added,
practical significance. Also, adult students need to be actively engaged learners with core
material which will positively change their lives. The structure of our new MBA program
respects and adheres to these requirements.

All City University of Seattle MBA courses contain course outcomes designed to ensure that
students master a set of real-world skills. Course assignments require an approach to
student participation that reinforces core course outcomes which enable students to address
each succeeding course with confidence. In nearly all phases of the program, midterm and
final exams have been replaced by activities that measure the acquisition and
implementation of practical skills important to the career of a City University of Seattle MBA
graduate.

City University of Seattle courses require MBA instructors to be learning facilitators who
place emphasis on the student. This approach downplays traditional lecture-based learning
delivery in favor of a student-focused, team-based practicum which allows students to model
what they learn from each other. As an instructor, you will have the opportunity to compose
your own syllabus and