Research and APA cheat sheet for instructors

DEPTH OF RESEARCH
Current, relevant academic and professional sources

Variety of sources (authors, where found, bias)

No heavy reliance on 1-2 sources


No lack of information (or incorrect info)

Not too many sources (esp. repetitive ones)

No Wikipedia or encyclopedic source
USE OF SOURCE MATERIAL
Appropriate amount of source material

Paper has own ideas, not just sources'

Source material used to support student's ideas
Source material is integrated into student’s writing

Author/speaker is introduced

Source material is explained

Few quotations (effective, special, necessary)
FORMAT

Title of paper centered and capitalized on title page

Name, email, course, instructor, assignment, date in bottom right corner of title page

First few words of title and page number in top right header of every page

Everything is double-spaced, Times New Roman 12

1-inch (2.5cm) margins on all sides

First line of every paragraph is indented

REFERENCE LIST

All sources on reference page are cited in paper

Entries are in alphabetical order 

Each entry begins with author's name (individuals or organizations)    

Entry begins with title if there is really no author

Source information seems complete (not missing author, date, title, address...)

Source information seems correct (author, date, title, address)

Reference list looks like all reference lists should look like

IN-TEXT CITATIONS

All sources in citations are on the reference list

Citation is correct:  Author (year), (Author, year). or (Title or “Title,” year). 

Citation appears directly before or after information from source, not at the end of a paragraph

