How instructors can use the 2010 guide


· Put Research and APA Style Guide as a required text on your syllabus. (A hard copy is required in Level 6 Writing, ENG 211, and MBA 505, and students should learn how to use the guide in those courses).
Whitaker, A. (2010). Research and APA style guide (2nd ed.). Bratislava, Slovakia: City University of Seattle. Available at http://www.vsm.sk/en/students/academic-support/ or for purchase in the CU Slovakia library.

· Help students understand why doing, using, and citing research correctly is important (why is it?)
· Tell students that you expect their coursework to follow the standards in the guide. Do this with assignment descriptions on your syllabus, assignment handouts, in-class reminders, and/or online reminders. And then do it again.
· Know what you are asking for. Become familiar with the CityU online library, effective use of source material, APA format, and reference methods.
· Direct students to the sections which are most important to your course:

· Use of CityU’s online library resources (pp. 5-8)
· Use of professional and academic sources (pp. 9-12)
· Integration of source material into the students’ writing and speaking 
· Introducing source material (pp. 16-17)
· Quoting, paraphrasing, summarizing (pp. 17-23)
· Sandwiching source material (pp. 23-25)
· Proper use of source material in discussion posts (pp. 23-25)
· Paper format (pp. 27-30, 63-67)
· Reference list guide (pp. 31-57)
· In-text citations (pp. 15, 58-60)
· Tables and figures (pp. 61-62)
· APA style checklist for papers (pp. 68-69)
· If you want a different format, let students know. 
· For papers...

· Compare student papers’ format/references with the example (pp. 63-67).
· Use a wider definition of “Proper Format and Reference Methods” (or whatever grading criteria you have) to include not just how the paper looks, but also how effectively the student used and integrated source material.
· Deal with bigger problems (no in-text citations, no reference page, indiscriminate use of quotation marks, plagiarism) through the Scholastic Honesty process.
· For discussion posts...

· Demand that students cite sources in APA style.
· But don’t worry about perfect citation methods; focus more on how they use the information from the source (see pp. 16-25)
· Stress that students include their own thoughts and ideas about the cited source in their post. 
· Ask students not to post long quotes from sources (even if properly cited). Instead, they should paraphrase or summarize and provide other students with a link to the source.
· For presentations...
· Remind students to cite the source of all information, whether on individual slides, in their speaking, or on a final reference list.
· Remind students to explain information from sources; don’t let a quotation speak for itself.
