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Vysoká škola manažmentu

Classroom Syllabus
XXX 123V

Course title
5 credits 

Effective: October 2009
Term:
Instructor:
E-mail:

Office:
Office hours:

Required Resources
Times New Roman 11. APA style.
Whitaker, A. (2010). Research and APA style guide. Bratislava, Slovakia: City University of Seattle. Available for purchase in the library or available for download at http://www.vsm.sk/en /students/academic-support/
Access to a personal computer and the Internet is required. All written assignments must be word-processed.
XXX 123V
Course Title
This document provides an overview of the course foundation elements and assignments. If you have additional questions about the course, please contact your instructor.

Scholastic Honesty Policy
City University of Seattle/Vysoká škola manažmentu expects each student to do his/her own work.  CU/VŠM has "zero tolerance" for cheating, plagiarism, unauthorized collaboration on assignments and papers, using "notes" during exams, submitting someone else's work as one's own, submitting work previously submitted for another course, or facilitating acts of academic dishonesty by others.  The penalties are severe!  A first offense can result in a zero grade for the course and suspension for one quarter; a second offense can result in a zero grade for the course and suspension for two or more quarters; a third offense can result in expulsion from CU/VŠM.  The Policy and Procedures may be found at http://www.vsm.sk/en/students/scholastic-honesty/policies-and-procedures/. 

In addition to providing your work to the instructor for grading, you must also submit an electronic copy for the CU/VŠM archives (unless the work is specifically exempted by the instructor). You will not receive a grade for particular work until and unless you submit this electronic copy.  The procedure for submitting work to the archives is to upload it via the website http://www.vsm.sk/en/students/on-line-center/uploader/uploader.html.  Files should include the cover page of the work with the student name, instructor name, course name and number, and date.  File names should indicate the type of assignment, such as “researchpaper.doc”, “casestudy.doc” or “ thesis.doc” (student name should not be a part of the file name because the system adds it).  All files received into the archives are submitted to www.TurnItIn.com for plagiarism checking.

Course Description
Times New Roman 11.
Core Concepts, Knowledge, and Skills 

List of nouns.
Course Outcomes
Upon the successful completion of this course, students will be able to:

· Bulleted list of action verbs.
Recommended Supplementary Resources
As a City University of Seattle/Vysoká škola manažmentu student, you have access to library resources regardless of where and how you are taking this class. To access the resources necessary to complete your coursework, visit the library menu in the My.CityU portal at https://my.cityu.edu, and the CU Slovakia library home page at http://library.cutn.sk/.  For additional help, visit the library or submit your question in the Contact Us section of the Slovakia library’s web site.
Print Resources
List of books (APA style) and periodicals.
Electronic Resources
The following Internet resources may be of use to you in this course. Please be aware that addresses may change from time to time. Consult with your instructor if you have questions about electronic resources.


Vysoká škola manažmentu : http://www.vsm.sk
List of web sites
Overview of Course Grading 
The grade you receive for the course will be derived using City University of Seattle/Vysoká škola manažmentu’s decimal grading system, based on the following:

	Assignments
	Percentage of Final Grade

	
	

	Assignment 1
	xx%

	Assignment 2
	xx%

	Assignment 3
	xx%

	Assignment 4
	xx%

	Assignment 5
	xx%

	
	

	TOTAL
	100%


Specifics of Course Assignments
Assignment 1
Explanation in TNR 11.
Grading Criteria for Assignment 1
	Criteria
	xx%

	Criteria
	xx%

	Criteria 
	xx%

	Criteria
	xx%

	Criteria 
	xx%

	
	

	TOTAL
	100%


Assignment 2
Explanation in TNR 11.

Grading Criteria for Assignment 2
	Criteria
	xx%

	Criteria
	xx%

	Criteria 
	xx%

	Criteria
	xx%

	Criteria 
	xx%

	
	

	TOTAL
	100%


Assignment 3
Explanation in TNR 11.

Grading Criteria for Assignment 3
	Criteria
	xx%

	Criteria
	xx%

	Criteria 
	xx%

	Criteria
	xx%

	Criteria 
	xx%

	
	

	TOTAL
	100%


Assignment 4
Explanation in TNR 11.

Grading Criteria for Assignment 4
	Criteria
	xx%

	Criteria
	xx%

	Criteria 
	xx%

	Criteria
	xx%

	Criteria 
	xx%

	
	

	TOTAL
	100%


Assignment 5
Explanation in TNR 11.

Grading Criteria for Assignment 5
	Criteria
	xx%

	Criteria
	xx%

	Criteria 
	xx%

	Criteria
	xx%

	Criteria 
	xx%

	
	

	TOTAL
	100%


Course Policies

You are responsible for understanding and following all of City University of Seattle/Vysoká škola manažmentu’s academic policies. If you want more information about VŠM policies, consult the VŠM catalog.
Attendance

Students taking courses in any format are expected to attend class regularly. This is important in achieving learning outcomes in the course and may be a valid consideration in determining the final grade. [Instructor can insert his/her policy on attendance]

Late Assignments
Students are expected to turn in assignments on time. [Instructor should put his/her policy on late assignments here]
Professional Writing
All assignments for this course should be of professional quality. This course requires students to use Research and APA Style Guide in formatting and writing assignments. References should be cited for all facts, ideas, conclusions, and opinions that are not the student’s own. 
[Instructor can add other policies here]

Recommended Course Schedule

	Week
	Topics and Assignments
	Readings

	1
	Topic in Times New Roman 11, left


	Readings in TNR 11, with Author, kap. or str.

	2
	Topics

Assignment (TNR 11, bold. Put each assignment in week due)
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	

	7
	
	

	8
	
	

	9
	
	

	10
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