Developing an Official VŠM Course Syllabus

Povinná literatúra

· Textbook which the students MUST have. Work with Patrik Sistik, Instructional Materials Coordinator, to find an appropriate text or ensure that the current text is still available. 
Anotácia predmetu
· Course description. Use the English description if possible – change as necessary to fit Slovak circumstances. 
· Short – 3-5 sentences. 

· Basic overview of what students will learn and do in the course.
Kľúčové slová 
· Nouns – the things the students must understand and know to meet the outcomes (and to pass the course).

· Be as specific as possible – it’s like a list of review terms for the course.
· Again, follow the English syllabus as much as possible, but delete/change/add if necessary to fit Slovak circumstances.
Učebné ciele
· Course outcomes – what students will DO in the course. Students will demonstrate these outcomes in their assignments.
· Each should start with a verb – an action verb (not “understand”).
· Use the English outcomes as much as possible, but if something must be deleted, changed, or added to make the course more Slovak-specific, that is OK.

Odporúčané doplnkové zdroje – Knihy a tlač

· List of books or journals, magazines, newspapers that students could consult when doing research. 

· These materials are not required for the course.

Odporúčané doplnkové zdroje – Elektronické zdroje

· List of useful web sites related to the course. 

Prehľad aktivít predmetu a ich hodnotenie

· List of course asssignments.

· English and Slovak assignments do not have to be the same. But use any assignments from the English syllabus if they will work well with Slovak students in the Slovak program. 
· Guidelines:
· Total percentage = 100.
· Examinations (priebežná skúška + záverečná skúška) are no more than 50% of the course grade (up to 60% in online). Quizzes are not included in this number.
· In externý course, weekly online activity is 10-30% of course grade.

· Remember that this is a GENERAL SYLLABUS, not your personal syllabus. 
· Each assignment should:

· Clearly meet at least one of the Outcomes (Učebné ciele) of the course;
· Involve critical thinking, information literacy, oral and written communication skills, technical abilities, and/or teamwork;
· Be practical, useful, and relevant;
· Be doable but challenging.
· Example assignments: Projekt, Prípadová štúdia, Report, Plan, Seminárna práca, Analysis Paper, Argumentívna esej, Uvaha, Prezentácie of those assignments, Skupinová prezentácia, Domáce zadania, Problem Sets, Practical Exercises, Aktívna účasť, Kvizy).
Vysvetlenie jednotlivých zadaní a ich hodnotenia

· Assignments should be listed in the order in which they appear in the above table.
· Remember that this is a GENERAL syllabus, not your personal syllabus, so do not include your personal requirements, due dates, etc. Write assignment explanations that all teachers could use.

· Each assignment must have a clear explanation and purpose:
· brief explanation of what the assignment is;
· specific requirements (length, time, research required, etc.);
· explanation of how students can get more information about the assignment (a certain page in book, or instructor will provide handout and further directions);
· For examples, look at other syllabi in Učiteľský zbor of the VŠM web site.
· Each assignment must have grading criteria which will be followed:
· Grading criteria are reasonable, challenging, and appropriate to assignment and course;
· Grading criteria help give student further direction about what is expected from the assignment;
· Grade should be based on 4 or more criteria (exceptions: exams, homework, and discussion);
· Reference methods (10-20%) and language (10-20%) are part of grade if applicable; 
· For example grading criteria, look at other syllabi in Učiteľský zbor of the VŠM web site.
· Exams

· appropriate length, depth, difficulty, and style for grade weight and subject

· no take-home záverečná skúška

· For example exam explanations, look at other syllabi in Učiteľský zbor of the VŠM web site.
Odporučaný učebný plán

· Topics to cover in each week in left column.
· Names of assignments written in left column in the weeks when they are due.

· Reading assignments listed in right column for each week (only from required textbook).
· It’s clear from schedule that the “Učebné ciele” and “Kľúčové slová” will be covered in the course.

