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Vysoká škola manažmentu

Online Syllabus
XXX 123V

Course title
5 credits 

Effective: October 2009
Term:
Instructor:
E-mail:

Office:
Required Resources

Times New Roman 11. APA style.
Whitaker, A. (2010). Research and APA style guide. Bratislava, Slovakia: City University of Seattle. Available for purchase in the library or available for download at http://www.vsm.sk/en /students/academic-support/
Access to a personal computer and the Internet is required. All written assignments must be word-processed. Students are expected to access the course bulletin board at least three times per week.
XXX 123V
Course Title
This document provides an overview of the course foundation elements and assignments. If you have additional questions about the course, please contact your instructor.

Scholastic Honesty Policy
City University of Seattle/Vysoká škola manažmentu expects each student to do his/her own work.  CU/VŠM has "zero tolerance" for cheating, plagiarism, unauthorized collaboration on assignments and papers, using "notes" during exams, submitting someone else's work as one's own, submitting work previously submitted for another course, or facilitating acts of academic dishonesty by others.  The penalties are severe!  A first offense can result in a zero grade for the course and suspension for one quarter; a second offense can result in a zero grade for the course and suspension for two or more quarters; a third offense can result in expulsion from CU/VŠM.  The Policy and Procedures may be found at http://www.vsm.sk/en/students/scholastic-honesty/policies-and-procedures/. 

In addition to providing your work to the instructor for grading, you must also submit an electronic copy for the CU/VŠM archives (unless the work is specifically exempted by the instructor). You will not receive a grade for particular work until and unless you submit this electronic copy.  The procedure for submitting work to the archives is to upload it via the website http://www.vsm.sk/en/students/on-line-center/uploader/uploader.html.  Files should include the cover page of the work with the student name, instructor name, course name and number, and date.  File names should indicate the type of assignment, such as “researchpaper.doc”, “casestudy.doc” or “ thesis.doc” (student name should not be a part of the file name because the system adds it).  All files received into the archives are submitted to www.TurnItIn.com for plagiarism checking.

Course Description
Times New Roman 11.

Core Concepts, Knowledge, and Skills 

List of nouns.
Course Outcomes
Upon the successful completion of this course, students will be able to:

· Bulleted list of action verbs.

Recommended Supplementary Resources

As a City University of Seattle/Vysoká škola manažmentu student, you have access to library resources regardless of where and how you are taking this class. To access the resources necessary to complete your coursework, visit the library menu in the My.CityU portal at https://my.cityu.edu, and the CU Slovakia library home page at http://library.cutn.sk/.  For additional help, visit the library or submit your question in the Contact Us section of the Slovakia library’s web site.
Print Resources
List of books (APA style) and periodicals.
Electronic Resources
The following Internet resources may be of use to you in this course. Please be aware that addresses may change from time to time. Consult with your instructor if you have questions about electronic resources.


Vysoká škola manažmentu : http://www.vsm.sk
List of web sites
Overview of Course Grading 
The grade you receive for the course will be derived using City University of Seattle/Vysoká škola manažmentu’s decimal grading system, based on the following:

	Assignments
	Percentage of Final Grade

	
	

	Student Introductory Assignment
	 0%

	Online Discussion
	10-30%

	Assignment 3
	xx%

	Assignment 4
	xx%

	Assignment 5
	xx%

	
	

	TOTAL
	100%


Specifics of Course Assignments 
Student Introductory Assignment 
City University/Vysoká škola manažmentu requires that you submit a Student Introductory Assignment (SIA). This SIA must be completed during the first week of your course. The SIA consists of introducing yourself in the Discussion Forum titled: Student Introductory Assignment. It is designed to begin the online class experience by letting us know you are in class and facilitating interaction. It is due at the end of the first week. Even though this assignment is not graded, it is required in order for you to continue your course. Your instructor will notify CU/VSM at the end of the first week as to whether or not you completed your SIA.
Online Discussion 
A discussion question or other task from your instructor appears weekly in the discussion forum. Sometimes these will be questions to discuss based on the reading, sometimes you may be asked to do research and post real-life examples that relate to the course, sometimes you may post your written work and be required to give feedback on your classmates’ written work, and other times you may be asked to solve problems or calculations and post your answers for your classmates to correct. 

In all cases, you are expected to post at least two additional comments each week reacting to other students’ posts. This means that you should have at least 3 posts per week.  Please note that you cannot make all your posts on the same day; post in one topic on at least three different days.

This forum is to help promote student-to-student interaction. Your instructor will not be responding to individual posts, but may enter the discussions with comments, corrections, and additional questions, and will close each topic. If you have a question or comment that is specifically for your instructor, email your instructor directly or use the Question & Answer forum.

After the topic is closed, your participation will be evaluated. Although the tone of your discussion board postings can be informal, your instructor will expect them to be on a professional level. You will be evaluated on participating regularly, being aware of the issues from the reading, expressing your own ideas clearly, supporting your ideas, maintaining a respectful and inoffensive tone, thoughtfully reacting to others' ideas, and using clear and appropriate English.

Grading Criteria for Online Discussion
	Quality of responses (thoughtful, supported, clear)
	50%

	Quantity of responses (3 relevant responses per topic)
	50%

	
	

	TOTAL
	100%


Assignment 3
Explanation in TNR 11.

Grading Criteria for Assignment 3
	Criteria
	xx%

	Criteria
	xx%

	Criteria 
	xx%

	Criteria
	xx%

	Criteria 
	xx%

	
	

	TOTAL
	100%


Assignment 4
Explanation in TNR 11.

Grading Criteria for Assignment 4
	Criteria
	xx%

	Criteria
	xx%

	Criteria 
	xx%

	Criteria
	xx%

	Criteria 
	xx%

	
	

	TOTAL
	100%


Assignment 5
Explanation in TNR 11.

Grading Criteria for Assignment 5
	Criteria
	xx%

	Criteria
	xx%

	Criteria 
	xx%

	Criteria
	xx%

	Criteria 
	xx%

	
	

	TOTAL
	100%


Proctored Examinations

This course is offered from the ​​​​​​​​​​​____________ [Bratislava/Trencin] CU/VŠM site, and all exams will be given by the instructor at this site. 

If you are a student registered at the other CU/VŠM site and would like to take your exams there, you may use the CU/VŠM Proctor Center. You will take your test in the Proctor Center on the date and time specified by your instructor. However, you must inform your instructor about your interest in taking exams at the Proctor Center before Friday of Week 3.  Students who do not inform their instructor on time cannot use the Proctor Center and must travel to ​​​​​​​​​​​the instructor’s site.

Students living in Slovakia must take their exams in either Bratislava or Trenčín. If you are a student living abroad and cannot take your exams in Slovakia, you must have an academic petition approved first, then find a proctor (e.g. local library head, local university instructor), fill out the Proposed Proctor Approval Request Form (http://www.vsm.sk/files/studenti/Proctor-Form-CU.pdf), and submit the form to your Associate Dean for approval before Friday, Week 3. Also notify your instructor that you have submitted a proctor form. Proctor forms submitted after the deadline will not be accepted and you will be required to take the exam with your instructor.

Course Policies

You are responsible for understanding and following all of City University of Seattle/Vysoká škola manažmentu’s academic policies. More information about the policies and procedures of Vysoká škola manažmentu can be found in the VŠM catalog.
Attendance

Students must take part in weekly online activities or at least contact their instructors once a week. Failure to report for three consecutive weeks may result in being dropped from the class. 

Scholastic Honesty Online

Students have to cite all information they copy or paraphrase from source documents and use in their discussion contribution (posts) on the Bulletin Board. Postings without proper citations will be considered a violation of the Scholastic Honesty policy.
Late Assignments
Students are expected to turn in assignments on time. [Instructor should put his/her policy on late assignments here]

Professional Writing
All assignments for this course should be of professional quality. This course requires students to use Research and APA Style Guide in formatting and writing assignments. References should be cited for all facts, ideas, conclusions, and opinions that are not the student’s own. 
[Instructor may add additional policies here]

Recommended Course Schedule

	Week
	Topics and Assignments
	Readings

	1
	Topics in Times New Roman 11, left

Student Introductory Assignment
	Readings in TNR 11, with Author, kap. or str.

	2
	Topics

Assignment (TNR 11, bold. Put assignments in week due)

3 online posts
	

	3
	3 online posts 
Proctoring information due
	

	4
	3 online posts
	

	5
	3 online posts
	

	6
	3 online posts
	

	7
	3 online posts
	

	8
	3 online posts
	

	9
	3 online posts
	

	10
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