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ESL 062

Academic Listening and Speaking Skills VI

This document provides an overview of the course foundation elements, assignments, schedules, and activities. For information about general City University of Seattle policies, please see the City University of Seattle catalog. If you have additional questions about the course, please contact your instructor.
Notification to Students with Disabilities

If you are a student with a disability and you require special assistance, please contact the English Programs Manager as soon as possible.
Scholastic Honesty

City University of Seattle expects each student to do his/her own work.  The University has "zero tolerance" for cheating, plagiarism, unauthorized collaboration on assignments and papers, using "notes" during exams, submitting someone else's work as one's own, submitting work previously submitted for another course, or facilitating acts of academic dishonesty by others.  The penalties are severe!  A first offense can result in a zero grade for the course and suspension for one quarter; a second offense can result in a zero grade for the course and suspension for two or more quarters; a third offense can result in expulsion from the University.  The Policy and Procedures may be found at http://www.vsm.sk/en/students/scholastic-honesty/policies-and-procedures/. 

In addition to providing your work to the instructor for grading, you must also submit an electronic copy for the CU archives (unless the work is specifically exempted by the instructor). You will not receive a grade for particular work until and unless you submit this electronic copy.  The procedure for submitting work to the archives is to upload it via the website http://www.vsm.sk/en/students/on-line-center/uploader/uploader.html.  Files should include the cover page of the work with the student name, instructor name, course name and number, and date.  File names should indicate the type of assignment, such as “researchpaper.doc”, “casestudy.doc” or “ thesis.doc” (student name should not be a part of the file name because the system adds it).  All files received into the archives are submitted to www.TurnItIn.com for plagiarism checking.

Attendance 

Regular class attendance is necessary if you are to get the full benefit of the course. Students who miss more than six class sessions will be required to repeat the course. 

Course Description 
ESL 062 is designed to improve students’ listening comprehension and professional speaking skills. Students whose first language is not English have the opportunity to practice and gain confidence in speaking and listening by giving extemporaneous and impromptu presentations, leading discussions, participating in group discussions and debates, and attending academic lectures. Note-taking techniques and common errors in vocabulary, grammar and usage, and pronunciation are also covered. 
Learning Goals
Upon the successful completion of this course, you will be able to:

1. Describe effective presentation techniques;

2. Deliver extemporaneous and impromptu presentations from outline notes with confidence;

3. Effectively use advanced visual aids in oral presentations;

4. Recognize verbal “signposts” and key points in academic lectures;

5. Use your lecture notes to identify, paraphrase, summarize, and apply the main points of a lecture;

6. Participate effectively in small and large group discussions;

7. Present your opinions clearly and confidently and support them effectively; 

8. Moderate a group discussion to ensure it reaches a conclusion;

9. Communicate ideas using the rhythm, syntax, and structures of near-native speakers;


10. Use intonation or varied word stress to differentiate the meaning of sentences.

Core Concepts 
To achieve the goals of this course, you will need to master the following core concepts:
1. Extemporaneous and impromptu speeches;

2. Audience analysis;

3. Academic note taking;

4. Techniques for academic discussion and debate;

5. Interview techniques;

6. Intonation and word stress.
Recommended Supplementary Resources 
The following Internet resources may be of use to you in this course. Please be aware that Web addresses may change from time to time. Consult your instructor if you have questions about electronic resources:

Dave’s ESL Café: http://www.eslcafe.com/students
             English Club: http://www.englishclub.com/
English Zone: http://www.english-zone.com/
ESL Lab: http://www.esl-lab.com/
Overview of Course Activities and Grading 
Grades for ESL courses are submitted to the registrar as Pass/No Pass, but a decimal grade may be given by the ESL instructor. The decimal grade you receive for the course will be derived using City University of Seattle’s decimal grading system. A minimum score of 75% is required in order to pass this course based on the following:

Assignments
	Impromptu Presentations
	15%

	Class Contribution
	 5%

	Listening Quizzes (academic note-taking)
	20%

	Job Interview (or Individual Presentation)
	20%

	Discussion Leadership and Participation
	20%

	Debate 
	20%

	
	

	TOTAL
	100%


Please see the current City University of Seattle catalog to determine your decimal grade. 

Explanation of Assignments and Grading 
Impromptu Presentations
You will give a number of impromptu presentations on various topics during the term. Each impromptu presentation will focus on a different presenting skill from Chapter 1 of the student guide. Your instructor will provide more information on the content and style of each presentation. Grading will be as follows, although it may be slightly adjusted due to the focus of the presentation.
Grading Criteria for Impromptu Presentations

	Content (organization, development, audience analysis)
	20%

	Verbal communication (volume, rate, intonation, rhythm, clarity)
	30%

	Nonverbal cues (manner, body language, eye contact)
	30%

	Language (pronunciation, grammatical control, vocabulary) 
	20%

	
	

	TOTAL
	100%


Class Contribution
Dynamic participation in class is critical in order for you to improve your English abilities. This includes arriving to class on time, being prepared for class, asking questions of your peers and instructor, and submitting ideas to class discussions and presentations. Contribution is also measured by participants’ investment in their peers’ success as demonstrated by giving and receiving feedback, participation in group activities, and willingness to assist when requested by peers.

Students who repeatedly come late to class (after the instructor has started class) will receive lower class contribution grades. Students are also expected to remain in the classroom after class has started. Leaving the classroom to use cell phones or talk with friends is unacceptable. 

Grading Criteria for Class Contribution

	Contributions to class activities and peer feedback
	40%

	Demonstrated preparation for class 
	40%

	Demonstration of active listening skills
	20%

	
	

	TOTAL
	100%


Listening Quizzes 
During the term, you will attend academic lectures at which you will take notes and you may also listen to or watch excerpts from the radio or television. There will be quizzes that will cover your ability to comprehend these presentations and take good notes. Your instructor will provide information about the content and style of the quizzes. You can learn more about note-taking techniques in Chapter 3 of your student guide.
Grading Criteria for Listening Quizzes
	Organization of Notes
	10%

	Completeness of Notes
	15%

	Accuracy of Quiz Answers
	75%

	
	

	TOTAL
	100%


Job Interview (or Individual Presentation)
This assignment will require you to present your ideas clearly, confidently, and logically in English. You may participate in a formal job interview with your instructor, or you may be asked to give an extemporaneous presentation of a business plan or other topic. Chapter 2 of your student guide covers job interviews, while Chapter 1 will help prepare you for an individual presentation. Your instructor will give you more information, including handouts, about this assignment.
Grading Criteria for Interview or Presentation

	Content (preparation, organization, depth, relevancy, specifics)
	35%

	Verbal communication (volume, rate, intonation, rhythm, clarity)
	20%

	Nonverbal cues (manner, body language, eye contact)
	15%

	Language (pronunciation, grammatical control, vocabulary) 
	30%

	
	

	TOTAL
	100%


Group Discussion Leadership and Participation
You will be assigned to lead a group discussion once during the term, and you will also participate in discussions led by other students. Your discussion will be about 20 minutes long, and your topic must be approved in advance by your instructor. The leadership will count for 2/3 of this grade, and your participation in others’ discussions for 1/3. Your instructor will provide more information regarding the content and style of the group discussion. Chapter 4 of the student guide describes the responsibilities of discussion leaders and participants.
Grading Criteria for Group Discussion Leading (2/ 3 of total grade)
	Development of Topic (topic, preparation, progression, completeness, purpose)
	30%

	Leadership (questions, participation, control)
	25%

	Verbal communication (volume, rate, intonation, rhythm, clarity)
	15%

	Nonverbal cues (manner, body language, eye contact)
	10%

	Language (pronunciation, grammatical control, vocabulary) 
	20%

	
	

	TOTAL
	100%


Grading Criteria for Group Discussion Participation (1/3 of total grade)
	Contribution 
	50%

	Communication Skills
	50%

	
	

	TOTAL
	100%


Debate
In teams of two, you will participate in a debate about a controversial issue. Your instructor will provide the topic of your debate. Your instructor may provide some sources to use to prepare your debate, and you may also need to do your own research. 
A debate is a structured presentation in which two teams present opposing arguments about an issue. The goal is to win the audience over to your side. The debate will consist of five timed sessions for each side: an extemporaneous presentation of arguments, a cross-examination, an impromptu rebuttal speech, questions from the audience, and an impromptu conclusion. More details can be found in Chapter 5.2 of your student guide. Your instructor will also provide you with a handout with tips for preparing for the debate and more details about the grading criteria.
Grading Criteria for Debate
	Presentation Style
	25%

	Arguments
	25%

	Questions/Answers
	10%

	Rebuttal 
	15%

	Conclusion
	 5%

	Language (pronunciation, grammatical control, vocabulary) 
	15%

	Audience vote
	 5%

	
	

	TOTAL
	100%


Course Schedule 
The schedule for course activities and assignments is below. If you find you are unable to complete the assignments as scheduled, contact your instructor. Your instructor may elect to adjust the outline.

	Week
	Topics and Assignments
	Readings

	1


	Introduction to course

Presentation techniques: Eye contact, voice, body language
Impromptu Presentations
	Chapter 1 (Student Guide)



	2


	Presentation techniques: Organization, Practice
Listening and note-taking techniques

Impromptu Presentations
	Chapter 1 (Student Guide)
Chapter 3 (Student Guide)


	3


	Presentation techniques: Confidence, movement
Academic lecture #1
Impromptu Presentations
	Chapter 1 (Student Guide)



	4


	Interview techniques
Impromptu Presentations
Listening Quiz 
	Chapter 2 (Student Guide)



	5


	Discussion leadership techniques

Sign-ups for group discussion leadership

Presentation techniques: Persuasion, audience analysis
Impromptu Presentations

Job Interviews
	Chapter 4 (Student Guide)

Chapter 1 (Student Guide)

	6


	Discussion participation techniques
Sign-ups for debate
Academic Lecture #2
Job Interviews
Impromptu Presentations
	Chapter 4 (Student Guide)
Chapter 5 (Student Guide)


	7


	Presentation techniques: Visual aids
Group Discussions

Impromptu Presentations
Listening Quiz
	Chapter 1 (Student Guide)



	8


	Academic Lecture #3
Presentation techniques: Supporting an argument

Group Discussions
	

	9


	Debate Preparation
Group Discussions
Listening Quiz
	Chapter 5 (Student Guide)



	10
	Debates
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