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Classroom Syllabus 
ESL 010
Writing and Grammar I
Writing Component

Non-credit Course (100 hr.)
Effective: October 2009
Term:

Instructor:

Email:

Office:

Office Hours:

Required Resources 

Blanchard, K., & Root, C. (1998). Get ready to write. White Plains, NY: Longman.  
Oxford essential dictionary for elementary and pre-intermediate learners of English. (2007). Oxford: Oxford University Press.   
Access to a personal computer and the Internet is required. All written assignments must be word-processed.

Copyright 1996-2009 by City University of Seattle
All rights reserved 

ESL 010

Writing and Grammar I

This document provides an overview of the course foundation elements, assignments, schedules, and activities. For information about general City University of Seattle policies, please see the City University of Seattle catalog. If you have additional questions about the course, please contact your instructor.
Notification to Students with Disabilities

If you are a student with a disability and you require special assistance, please contact the English Programs Manager as soon as possible.
Scholastic Honesty

City University of Seattle expects each student to do his/her own work.  The University has "zero tolerance" for cheating, plagiarism, unauthorized collaboration on assignments and papers, using "notes" during exams, submitting someone else's work as one's own, submitting work previously submitted for another course, or facilitating acts of academic dishonesty by others.  The penalties are severe!  A first offense can result in a zero grade for the course and suspension for one quarter; a second offense can result in a zero grade for the course and suspension for two or more quarters; a third offense can result in expulsion from the University.  The Policy and Procedures may be found at http://www.vsm.sk/en/students/scholastic-honesty/policies-and-procedures/. 

In addition to providing your work to the instructor for grading, you must also submit an electronic copy for the CU archives (unless the work is specifically exempted by the instructor). You will not receive a grade for particular work until and unless you submit this electronic copy.  The procedure for submitting work to the archives is to upload it via the website http://www.vsm.sk/en/students/on-line-center/uploader/uploader.html.  Files should include the cover page of the work with the student name, instructor name, course name and number, and date.  File names should indicate the type of assignment, such as “researchpaper.doc”, “casestudy.doc” or “ thesis.doc” (student name should not be a part of the file name because the system adds it).  All files received into the archives are submitted to www.TurnItIn.com for plagiarism checking.

Attendance 

Regular class attendance is necessary if you are to get the full benefit of the course. Students who miss more than six class sessions will automatically be required to repeat the course. 

Course Description 

ESL 010 is a beginning English grammar and writing course for non-native speakers of English. The grammar component of the course covers the simple verb forms and tenses, question formation, nouns and pronouns, adjectives and articles. The writing component of this course focuses on writing a variety of complete sentences and forming basic paragraphs. Students will learn to write on a variety of topics including family, friends, activities, lifestyles, people, places, and past events.

Learning Goals

Upon the successful completion of this course, you will be able to:
1. Describe yourself, your family and friends, and your daily activities in writing;

2. Write a paragraph about people, places, and past events and identify its parts;

3. Give basic written instructions;

4. Write a variety of complete, simple sentences and identify the components of each;

5. Edit your own mistakes in writing focusing on specific features and common errors;

6. Invert subject-verb order to form questions;

7. Use correctly and understand the meaning of the simple present and simple past tenses, the present progressive tense,  nouns, adjectives, pronouns, and articles. 

Core Concepts 

To achieve the goals of this course, you will need to master the following core concepts:

1. Form, meaning, and use of the simple tenses, articles, nouns, pronouns, and adjectives;

2. Contractions with –be and –have;

3. Third person ​-s;

4. There is/There are;
5. Basic paragraph formation;

6. Form, meaning, and use of basic ​​–wh questions and yes-no questions;

7. Form, meaning, and use of indefinite pronouns, past time words.

Recommended Supplementary Electronic Resources 
The following Internet resources may be of use to you in this course. Please be aware that Web addresses may change from time to time. 


Better English Exercises: http://www.better-english.com/easier.htm
Dave’s ESL Café: http://www.eslcafe.com/students
             English Club: http://www.englishclub.com/
English Forum Activities: http://www.englishforum.com/00/interactive/
English Zone: http://www.english-zone.com/
Overview of Course Activities and Grading 
Grades for ESL courses are submitted to the registrar as Pass/No Pass, but a decimal grade will be given by the ESL instructor. The decimal grade you receive for the course will be derived using City University of Seattle’s decimal grading system.  ESL 010 is made up of two components: Grammar and Writing. To successfully complete ESL 010, a minimum score of 75% is required in each of the components.

Assignments for Writing Component
	Writing Assignments (four equally weighted)
	20%

	Editing log (two submission dates equally weighted)
	 5%

	Editing quizzes (two equally weighted)
	     10%

	Homework
	10%

	Autobiography
	10%

	Class Contribution
	 5%

	Midterm Examination
	20%

	Final Examination
	20%

	
	

	TOTAL
	100%


Please see the current City University of Seattle catalog or consult your instructor for guidance in determining your decimal grade. 

Explanation of Assignments and Grading 
Writing Assignments 
You will do four writing assignments throughout the term. Your instructor will give you specific instructions for each assignment.

Grading Criteria for Writing Assignments 

	Organization

	10%

	Punctuation and mechanics (capitalization, spelling, and format)
	20%

	Grammar (tense usage, sentence structure, coherence)
	45%

	Development of topic (supporting ideas)

	25%

	
	

	TOTAL
	100%


Editing Log
Students will work with the guidance of their instructor to identify their most common errors in writing. These errors will be kept in an Editing Log, which will be turned in three times during the quarter. A blank Editing Log will be provided by your instructor in the first week. You will copy into it errors, in context, from your own writing, and provide corrections. Your instructor will provide you with details concerning which errors should be logged, and how often. 

Grading Criteria for Editing Log – Writing Component

	Authenticity of Error Log – reflects student’s errors in writing 40%
	40%

	Accuracy of error corrections
	30%

	Context provided showing clarity of meaning
	30%

	
	

	TOTAL
	100%


Editing Quizzes 
You will take two quizzes during the quarter in which you will have to correct errors similar to those in your own writing assignments and in your Error Log. Your instructor will provide additional information about the content, style and grading criteria for the editing quizzes.

Grading Criteria for Editing Quizzes 
Quiz grades will be based on the percentage of correct answers.

Homework
Homework for independently practicing your writing skills will be assigned daily and may include work to be handed in, to be completed in your textbook and corrected in class, or reading assignments. Your homework grade will be based on how completely and carefully you do the assignments. Your instructor will assign due dates and provide additional grading criteria for some of your homework assignments.  

Grading Criteria for Homework
	Correctness of work
	50%

	Completeness of work and adherence to due date
	50%

	
	

	TOTAL
	100%


Autobiography 

You will write an autobiography, which will represent a culmination of daily writing assignments and homework. Your instructor will give you specific instructions for this assignment.

Grading Criteria for Autobiography 
	Clear and appropriate organization
	10%

	Punctuation and mechanics (capitalization, spelling, and format)
	30%

	Grammar (tense usage, sentence structure, coherence)
	35%

	Development of topic (supporting ideas)

	20%

	
	

	TOTAL
	100%


Class Contribution
Dynamic participation in class is critical in order for you to improve your English abilities. This includes arriving to class on time, being prepared for class, asking questions of your peers and instructor, and submitting ideas to class discussions and presentations. Contribution is also measured by participants’ investment in their peers’ success as demonstrated by giving and receiving feedback, participation in group activities, and willingness to assist when requested by peers.

Grading Criteria for Class Contribution
	Contributions to class discussions and activities
	30%

	Demonstrated preparation for class
	50%

	Demonstration of active listening skills
	20%

	
	

	TOTAL
	100%


Midterm and Final Examinations 
The midterm and final examinations will be based on the writing skills presented and practiced in class.  You will not be allowed to use a dictionary during the writing exams.  Your instructor will provide you with additional information about the content, style, and grading criteria of exams in this course.

Grading Criteria for Writing Assignments on Examinations
	Clear and appropriate organization
	10%

	Punctuation and mechanics (capitalization, spelling, and format)
	30%

	Grammar (tense usage, sentence structure, coherence)
	35%

	Development of topic (supporting ideas)

	25%

	
	

	TOTAL
	100%


Recommended Course Schedule 

The following schedule has been provided as a general guide to the course. Your instructor may elect to adjust the outline to meet the unique needs of the class.

	Week
	Topics and Assignments
	Readings

	1


	Writing about yourself


	Chapter 1 (Blanchard)

	2


	Writing about your family and friends 

DUE: Writing Assignment #1: Me, my family, and my friends
	Chapter 2 (Blanchard)

	3


	Writing about daily activities
	Chapter 3 (Blanchard)



	4


	Writing about lifestyles

DUE: Writing Assignment  #2: My classmate’s routine and lifestyle 

DUE: Editing log and editing quiz
	Chapter 4 (Blanchard)



	5


	Writing about people

Midterm Examination
	Chapter 5  (Blanchard)



	6
	Writing about people

DUE: Writing Assignment #3: My classmate 

	Chapter 5 (Blanchard)

	7
	Writing about places and writing descriptions 
	Chapters 6-7 (Blanchard)

	8


	Writing instructions

DUE: Writing Assignment #4: Process paragraph 
	Chapter 8 (Blanchard)



	9


	Writing about past events

DUE: Editing log and editing quiz
	Chapter 9 (Blanchard)

	10


	Writing about past events (continued)
Final Examination

DUE: Autobiography


	Chapter 9 (Blanchard)
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