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Access to a personal computer and the internet is required. All written assignments must be word- processed and use APA style.
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IEP 040

Writing IV

This document provides an overview of the course foundation elements, assignments, schedules, and activities. For information about general City University of Seattle policies, please see the City University of Seattle catalog. If you have additional questions about the course, please contact your instructor.
Notification to Students with Disabilities

If you are a student with a disability and you require special assistance, please contact the English Programs Manager as soon as possible.
Scholastic Honesty  City University of Seattle expects each student to do his/her own work.  The University has "zero tolerance" for cheating, plagiarism, unauthorized collaboration on assignments and papers, using "notes" during exams, submitting someone else's work as one's own, submitting work previously submitted for another course, or facilitating acts of academic dishonesty by others.  Scholastic Honesty policy applies also to online discussions that represent a part of assignments in online courses. Every reference material used in discussion contributions must be cited according to the current Research & APA Style Guide. The penalties are severe!  A first offense results in a zero grade for the course; a second offense can result in a zero grade for the course and suspension for one or more quarters; a third offense can result in expulsion from the University.  The Policy and Procedures may be found at http://www.vsm.sk/us/students/scholastic-honesty/policies-procedures/ .

In addition to providing your work to the instructor for grading, you must also submit an electronic copy for the City University of Seattle archives (unless the work is specifically exempted by the instructor). You will not receive a grade for particular work until and unless you submit this electronic copy.  The procedure for submitting work to the archives is to upload it via the website http://www.vsm.sk/us/students/on-line-center/uploader/ . Files should include the cover page of the work with the student name, instructor name, course name and number, and date.  File names should indicate the type of assignment, such as “researchpaper.doc”, “casestudy.doc” or “ thesis.doc” (student name should not be a part of the file name because the system adds it).  All files received into the archives are submitted to www.TurnItIn.com for plagiarism checking.

Attendance 

Regular class attendance is necessary if you are to get the full benefit of the course.  Your instructor will provide more details regarding the attendance policy for this course that you are supposed to respect.

Course Description 

IEP 040 is an intermediate-level course in English composition and grammar for non-native speakers.  The grammar component of the course begins with a review of the major verb tenses. More sophisticated forms are also taught, such as modals, conditionals, and adverb clauses.  The writing component of the course reviews the elements of good paragraph writing, and then stresses the fundamentals of the essay and writing processes. A focus is placed on learning editing techniques for the proper use of verb tenses and other written grammar structures, including basic connectors and transitions, and combined sentences. Emphasis is placed on using supporting examples in fully developed essay paragraphs.

Learning Goals

Upon the successful completion of this course, you will be able to:
1. Express in writing your own opinions and the opinions of others through standard academic English structures;
2. Change to appropriate verb tense with relative ease;

3. Use all of the simple tenses to write logical essay paragraphs;
4. Integrate clauses, connectors, and infinitives into combined sentences;
5. Begin to revise and edit your own and other students’ writing; study editing techniques and be able to identify common errors;
6. Apply skills in the writing process to prepare a final written copy of an expository essay, a compare-and-contrast essay, a classification essay, a process essay and a cause-and-effect essay using a personal computer-based word processing program;
7. Improve patterns of organization in essays.
Core Concepts

To achieve the goals of this course, you will need to master the following core concepts:
1. Standard essay structure;

2. Punctuation;

3. Editing techniques for academic writing;

4. Writing processes;

5. Concurrently thinking and writing in English.
6. Form, meaning, and use of all simple, perfect and progressive tenses;

7. Modal verbs;

8. Nouns and articles.

Recommended Supplementary Electronic Resources 
As a Vysoka skola manazmentu/City University of Seattle student, you have access to library resources regardless of where and how you are taking this class. To access the resources that are necessary to complete your coursework, visit the library menu in the My.CityU portal at http://my.cityu.edu, and the CU Slovakia library home page at http://library.cutn.sk/.  
Search the library's online catalog to locate books and videos. Search the online databases for journal, magazine, and newspaper articles. Articles that are not available in full text in the library's collection can be requested from other libraries and delivered to you electronically. For additional help, visit the library or submit your question in the Contact Us section of the Slovakia library’s web site.
The following Internet resources may be of use to you in this course. Please be aware that Web addresses may change from time to time.  In case of any inquiries regarding the electronic resources, please contact your instructor.
             English Zone: http://www.english-zone.com/

Purdue University Online Writing Lab: http://owl.english.purdue.edu/

Webster Grammar Guide: http://webster.commnet.edu/grammar/index.htm
Overview of Course Activities and Grading 
Grades for IEP courses are submitted to the registrar as Pass/No Pass, but a decimal grade may be given by the IEP instructor. The decimal grade you receive for the course will be derived using City University of Seattle’s decimal grading system. IEP 040 is made up of two components: grammar and writing. To successfully complete IEP 040, a minimum score of 75% is required in each of the components.
Assignments for Writing Component
	Class Contribution 
	5%

	Essays (three equally weighted)
	45%

	Editing Activities and Quizzes
	15%

	In-Class Essays
	15%

	Final Examination
	20%

	
	

	TOTAL
	100%


Please see the current City University of Seattle catalog or consult your instructor for guidance in determining your decimal grade. 

Explanation of Assignments and Grading 
Class Contribution
Dynamic participation in class is critical in order for you to improve your English abilities. This includes arriving to class on time, being prepared for class, asking questions of your peers and instructor, and submitting ideas to class discussions and presentations. Contribution is also measured by participants’ investment in their peers’ success as demonstrated by giving and receiving feedback, participation in group activities, and willingness to assist when requested by peers.

Grading Criteria for Class Contribution
	Contributions to discussions and activities
	30%

	Demonstration of active listening skills
	20%

	Journal and other homework 


	50%                                                            



	
	

	TOTAL
	100%




Grading Criteria for Journal and Other Homework
	Following assignment directions
	50%

	Completeness of work and adherence to due date
	50%

	
	

	TOTAL
	100%


Essays
You will write three essays in different rhetorical styles. Your instructor will give you specific instructions for each assignment.

Grading Criteria for Essays 
	Explicit Thesis Statement

	10%

	Essay Organization
	25%

	Development of Ideas
	25%

	Writing Style 
	10%

	Format
	5%

	Grammar, Punctuation, Spelling, Sentence Structure, Clarity, Coherence
	25%

	
	

	TOTAL
	100%


Editing
During this course you will participate in many activities to teach you to edit for grammar. To be prepared for an editing session requires having printed a new draft that has incorporated suggestions from previous sessions. You will be graded on your preparation as well as on your performance in two editing quizzes.
Grading Criteria for Editing
	Preparedness for peer editing sessions
	75%

	Quizzes (two equally weighted)
	25%

	             
	

	TOTAL
	100%


In-Class Essays
You will have two in-class essay writing assignments. You will be expected to write the essay in class, but for the first one you will be able to do your pre-writing, planning and organizing ahead of time. You may bring an outline with you. All pre-writing and writing for the second will be done in class. You will not know the topic of the second essay ahead of time.
Grading Criteria for In-Class Essays
	Explicit Thesis Statement

	10%

	Outline and Brainstorming
	 5%

	Essay organization 
	25%

	Development of Ideas
	30%

	Writing Style (including legible handwriting)
	10%

	Grammar, Punctuation, Spelling, Sentence Structure, Clarity, Coherence
	20%

	
	

	TOTAL
	100%


Final Examination
The final examination will be an in-class, timed essay.  You will be allowed to use your monolingual dictionary. Your instructor may provide you with additional information about the content, style, and grading criteria. 
Grading Criteria for Final Examination
	Explicit thesis statement

	10%

	Appropriate Essay Style for Question
	5%

	Development of Ideas
	30%

	Organization
	25%

	Writing style (inc. Legible Handwriting)
	10%

	Grammar, Punctuation, Spelling, Sentence Structure, Clarity, Coherence
	20%

	
	

	TOTAL
	100%


Additional  Course  Policies
As a VSM/City University of Seattle student, you are responsible for observing all VSM/City University of Seattle  rules, regualtions and policies. For further details, see the VSM/City University of Seattle official catalog.  

Also, you are supposed to observe any additional policies applying to this course as stated by the instructor in the syllabus, such as late assignment and make-up assignment policies, late arrival or PC/mobile phone and/or other electronic equipment use rules.

Recommended Course Schedule 

The schedule for course activities and assignments is below. If you find you are unable to complete the assignments as scheduled, contact your instructor. Your instructor may elect to adjust the outline to meet the unique needs of the class.
	Week
	Topics and Assignments
	Readings

	1


	Introduction to course

Writing process – pre-writing

Essay structure – paragraph to essay

Expository essays


	

	2


	Thesis statement

Outlining

Essay introductions and conclusions

Body paragraphs

Formatting

Common errors #1


	

	3
	Writing processes – revising, editing

Common errors #2


	

	4


	Writing process – proofreading

Compare/contrast essays

Classification essays

Common errors #3

DUE: Essay #1: Expository


	

	5


	Common errors #4

In-class Classification Essay 

Editing Quiz #1: Common Errors


	

	6
	Cohesion

Common errors #5


	

	7


	Cause/effect essays

DUE: Essay #2: Compare/Contrast


	

	8


	Process essays

Editing Quiz #2: Editing Techniques 
	

	9
	In-Class Process Essay

DUE: Essay #3: Cause/Effect

Review 


	

	10
	Final Examination
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