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IEP 050

Academic Writing Skills V

This document provides an overview of the course foundation elements, assignments, schedules, and activities. For information about general City University of Seattle policies, please see the City University of Seattle catalog. If you have additional questions about the course, please contact your instructor.
Notification to Students with Disabilities

If you are a student with a disability and you require special assistance, please contact the English Programs Manager as soon as possible.
Scholastic Honesty  City University of Seattle expects each student to do his/her own work.  The University has "zero tolerance" for cheating, plagiarism, unauthorized collaboration on assignments and papers, using "notes" during exams, submitting someone else's work as one's own, submitting work previously submitted for another course, or facilitating acts of academic dishonesty by others.  Scholastic Honesty policy applies also to online discussions that represent a part of assignments in online courses. Every reference material used in discussion contributions must be cited according to the current Research & APA Style Guide. The penalties are severe!  A first offense results in a zero grade for the course; a second offense can result in a zero grade for the course and suspension for one or more quarters; a third offense can result in expulsion from the University.  The Policy and Procedures may be found at http://www.vsm.sk/us/students/scholastic-honesty/policies-procedures/ .

In addition to providing your work to the instructor for grading, you must also submit an electronic copy for the City University of Seattle archives (unless the work is specifically exempted by the instructor). You will not receive a grade for particular work until and unless you submit this electronic copy.  The procedure for submitting work to the archives is to upload it via the website http://www.vsm.sk/us/students/on-line-center/uploader/ . Files should include the cover page of the work with the student name, instructor name, course name and number, and date.  File names should indicate the type of assignment, such as “researchpaper.doc”, “casestudy.doc” or “ thesis.doc” (student name should not be a part of the file name because the system adds it).  All files received into the archives are submitted to www.TurnItIn.com for plagiarism checking.

Attendance 

Regular class attendance is necessary if you are to get the full benefit of the course.  Your instructor will provide more details regarding the attendance policy for this course that you are supposed to respect.

Course Description 

IEP 050 is a basic academic composition and developmental skills course in advanced English language structures and communication techniques. It prepares ESL students for college-level writing assignments such as expository essays, argumentative essays, and analytical writing.

Learning Goals

Upon the successful completion of this course, you will be able to:

1. Write essays in different rhetorical styles, such as exposition, argumentation, and analysis;

2. Choose a writing topic that considers audience and purpose and can be adequately covered within the limits of the assignment;

3. Write a well-organized, logical, and persuasive essay in class with a time limit;

4. Make and support a coherent argument, recognizing and avoiding logical fallacy;

5. Identify and refute opposing arguments effectively;

6. Summarize others’ work and ideas;

7. Respond to others’ written work;

8. Correctly use paraphrases and quotations of others' written work;

9. Revise, edit, and proofread your own papers and the papers of your peers;

10. Write clearly, using native speaker-like structures and appropriate vocabulary.

Core Concepts  

To achieve the goals of this course, you will need to master the following core concepts:
1. Audience;

2. Revising, editing, and proofreading;

3. Argument;

4. Logical fallacy;

5. Plagiarism;

6. Summarizing, paraphrasing, and quoting.

Recommended Supplementary Electronic Resources

As a Vysoka skola manazmentu/City University of Seattle student, you have access to library resources regardless of where and how you are taking this class. To access the resources that are necessary to complete your coursework, visit the library menu in the My.CityU portal at http://my.cityu.edu, and the CU Slovakia library home page at http://library.cutn.sk/.  
Search the library's online catalog to locate books and videos. Search the online databases for journal, magazine, and newspaper articles. Articles that are not available in full text in the library's collection can be requested from other libraries and delivered to you electronically. For additional help, visit the library or submit your question in the Contact Us section of the Slovakia library’s web site.
The following Internet resources may be of use to you in this course. Please be aware that Web addresses may change from time to time.  In case of any inquiries regarding the electronic resources, please contact your instructor.
             English Zone: http://www.english-zone.com/

Purdue University Online Writing Lab: http://owl.english.purdue.edu/

Webster Grammar Guide: http://webster.commnet.edu/grammar/index.htm
Overview of Course Activities and Grading 

Grades for IEP courses are submitted to the registrar as Pass/No Pass, but a decimal grade will be given by the IEP instructor. The decimal grade you receive for the course will be derived using City University of Seattle’s decimal grading system. A minimum score of 75% is required in order to pass this course based on the following:

Assignments
	Essay 
	10%

	Argumentative Essay
	25%

	Critical Analysis
	30%

	Class Contribution and Homework
	10%

	Final Examination (in-class essay)
	25%

	
	

	TOTAL
	100%


Please see the current City University of Seattle catalog or consult your instructor for guidance in determining your decimal grade. 
Explanation of Assignments and Grading 

Essay 
To review and improve your essay writing skills, you will write a 500-word essay at the beginning of this course. Your instructor will give you further details.

Grading Criteria for Essay
	Clear objective and thesis
	10%

	Organization (clear and appropriate paragraphs, topic sentences)
	10%

	Development of ideas (support, relevance, coherence)
	40%

	Writing style (diction, tone, conciseness, variety, level)
	10%

	Grammar, spelling, punctuation, sentence structure, clarity
	25%

	Format
	  5%

	
	

	TOTAL
	100%


Argumentative Essay
After learning the concepts and techniques of persuasion and argument, you will write a 750-word argumentative essay.  This essay will focus on developing and supporting your argument. 

Grading Criteria for Argumentative Essay
	Clear objective and thesis
	10%

	Organization
	10%

	Logical development
	40%

	Writing style
	10%

	Grammar, spelling, punctuation, sentence structure, clarity
	25%

	Format
	  5%

	
	

	TOTAL
	100%


Critical Analysis
A critical analysis is a response to another person’s work.  In this class, you will respond to an article that presents an opinion on a topic.  This essay will help you further develop your argumentative skills and introduce you to using another’s written work in your writing through summarizing, paraphrasing, and quoting. 

Grading Criteria for Critical Analysis Essay
	Clear objective and thesis
	10%

	Organization
	10%

	Logical development 
	40%

	Writing style
	10%

	Grammar, spelling, punctuation, sentence structure, clarity
	20%

	Format and reference methods
	10%

	
	

	TOTAL
	100%


Class Contribution and Homework
Dynamic participation in class is critical in order for you to improve your English abilities. This includes arriving to class on time, bringing course materials to class, being prepared for class (homework), participating in group activities and peer reviews, asking questions of your peers and instructor, and submitting ideas to class discussions. Repeated late arrivals, forgotten materials, lack of preparation, continued use of Slovak (or another language), and non-participation will lower your class contribution grade. 

Your homework will consist of writing assignments given throughout the term. Good writing takes practice. Therefore, your instructor will regularly give you writing assignments which allow you to practice the techniques or structures discussed in class. Due dates and details of grading criteria for your homework assignments will be given during the term.

Grading Criteria for Class Contribution and Homework

	Contributions to class discussions and activities 
	34%

	Completion of homework by due date
	33%

	Correctness of homework
	33%

	
	

	TOTAL
	100%


Final Examination
The final exam will be a timed, in-class essay. Your instructor will provide information regarding the content and style of the essay.

Grading Criteria for Final Examination
	Clear objective and thesis
	10%

	Appropriately narrowed topic that answers the question
	10%

	Organization
	10%

	Logical development 
	40%

	Style
	10%

	Grammar, spelling, punctuation, sentence structure, clarity
	20%

	
	

	TOTAL
	100%


Additional  Course  Policies
As a VSM/City University of Seattle student, you are responsible for observing all VSM/City University of Seattle  rules, regualtions and policies. For further details, see the VSM/City University of Seattle official catalog.  

Also, you are supposed to observe any additional policies applying to this course as stated by the instructor in the syllabus, such as late assignment and make-up assignment policies, late arrival or PC/mobile phone and/or other electronic equipment use rules.

Recommended Course Schedule 

The schedule for course activities and assignments is below. If you find you are unable to complete the assignments as scheduled, contact your instructor. Your instructor may elect to adjust the outline to meet the unique needs of the class.

	Week
	Topics and Assignments
	Readings

	1


	The writing process

The academic essay
	Chapter 1

Chapter 4

	2


	DUE: Essay first draft
Revising, editing, and proofreading
	Chapter 3
Chapter 4

	3


	DUE: Essay

Argumentative essays
	Chapters 4-5



	4

 
	Logical fallacies
DUE: Argumentative Essay first draft
	Chapter 5

	5


	DUE: Argumentative Essay

Plagiarism

Quoting
Paraphrasing
	Chapter 6

	6

 
	Paraphrasing, cont.
Summarizing
	Chapter 6

	7


	Summarizing, cont.
Critical Analysis essays
	Chapters 6-7

	8
	Critical Analysis Essays, cont.
	Chapter 7

	9

 
	DUE: Critical Analysis first draft

Revising, editing, and proofreading   
	Chapter 3



	10


	DUE: Critical Analysis

Final Examination
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