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Supplementary Course Materials and Copyright Law
To:
All faculty in Slovakia
Fr:
David Griffin, Academic Affairs Dean for Central Europe


Dr. Branislav Lichardus, Rector of VŠM

Re: 
Photocopying policy
Da:
September 2007
City University of Seattle and Vysoká škola manažmentu encourage faculty members to make use of additional instructional materials to keep their courses current and relevant. The Instructional Materials Coordinator and photocopy assistants can assist you in putting together and copying supplementary reading material for your students. However, we must also adhere to the copyright laws of both the United States and Slovakia, and both the university and the instructor are liable for any infringement of copyright laws. 

This means the university cannot photocopy large quantities of copyrighted work (such as a book or even several chapters of one book) without permission from the author and/or publisher. In general, we ask that you
1. Limit photocopied materials to 

a. One chapter from one work

b. One article from a periodical

c. Several charts, graphs, or illustrations
2. Always include the copyright notice and complete citation on any photocopied work.
3. Get author/publisher permission for material that you will photocopy repeatedly for the same course.
4. Find articles on City University of Seattle’s online databases or other reliable Internet sources for students to read – students can then access these themselves.

